Academic dishonesty

prepared for the benefit of ELL students

by the ELL Academic Committee, August 2004

The purposes of this document are:

· to define the many forms of academic dishonesty

· to explain why NIE takes it seriously

· to give advice so you can make sure you have nothing to do with academic dishonesty

· to list the penalties

Definition

In a sentence, academic dishonesty is the use, without acknowledgement, of another person’s ideas or work. This may take several forms. Here are some common ones:
‘Plagiarism’

Plagiarism is passing off someone else’s ideas or work, wittingly or unwittingly, as your own.

· The work may be text, a diagram, a graph, a photo, etc. It may appear in a published source such as a book, or on the Internet.

· Plagiarism may result unintentionally from the student not knowing how to make proper reference to published sources. Even where words have not been quoted verbatim, ie they have been paraphrased, this constitutes plagiarism, if due reference to the author is not given.
· Facts that are not ‘common knowledge’ need to be referenced.

‘Collusion’
Collusion means copying from another student’s work. This may involve:

· copying from another student’s assignment, with or without their knowledge
· collaborating with other students on assignments, except when it has been expressly allowed by the lecturer

· looking over another student in an examination, with or without their knowledge
‘Complicity’

Complicity means allowing another student to practise collusion, ie to copy your own work.

Others
· doing class assignments for someone else 

· paying someone else to write an assignment, and submitting it as one's own work 

· obtaining an existing assignment (with or without payment) from a commercial body or another student, and submitting it as one's own work 

· altering answers or marks on a scored test
· fabricating data
Why is it a serious matter?
If done deliberately, plagiarism and collusion involve dishonesty. If done accidentally, they demonstrate an unacceptably low level of scholarship. Either way, a student who is unwilling or unable to eliminate academic dishonesty cannot be trusted to ensure, as a teacher, that academic dishonesty does not occur in Singapore schools. As a future researcher, such a student cannot be trusted to exhibit academic honesty in their academic work and scholarship.
How to avoid claims of dishonesty

If a student asks you to do something, and your gut feeling is that it is wrong or unethical, it probably is. Helping another student to do something dishonest, is itself equally dishonest. Here are some tips that may help:

Plagiarism

· If you use an author’s exact words, you must put them in quotation marks, and make an academic reference.

· If you are in doubt whether you need to make an academic reference or not, it is probably safer to do so.

· Do not go overboard with quoting other people’s work (with references). Remember that your lecturer is interested in your own ideas, and what you think of other people’s ideas. Do not quote from other people so much that there is nothing original from you in your assignment.

· If you have made references, you must include a References section at the end of your work. This must include bibliographical details of all the works you have referred to. There is no need to include other works that you have read but not explicitly referred to. If they are important, make a reference in the text; if they are not important, leave them out.

· Learn how to make academic references properly. An ELL website devoted to this is:

http://homepage.mac.com/mvallance/student/Menu35.html
(or follow the links from the ELL homepage). A commonly used referencing system is that of the American Psychological Association (APA). Whether you use its formatting conventions or not, the information about original sources that has to be displayed is the same.

Collusion and complicity

· If you are in any doubt, check with your lecturer whether you are allowed to complete assignments and other work in pairs/groups.

· If a classmate suggests ‘helping each other’ and you are not sure whether it is allowed, suggest that the two of you go to the tutor to ask. This will usually discourage ‘friends’ who know they asking for something which is unacceptable.

· Check with your lecturer if you intend to submit work in one course that contains material you submitted in another course.

· Do not allow other students to copy your work (including work from previous semesters) by

· giving it to them

· leaving it lying around

· leaving computer disks lying around

· leaving your work on computer screens

· saving it to a commonly accessible disk

· making your computer passwords known

· Do not ​– even absent-mindedly –​ look at other students in examinations, or do anything that could be construed as looking at their work. Do not take in items (books, handphones, etc) that have not been specifically authorised by the lecturer.
Penalties

NIE policy on plagiarism makes the following provisions:

Less serious cases

Less serious cases involve any use of words without due acknowledgement (whether deliberate or accidental), but which may constitute a very small portion of the assignment or project. The trainee teacher’s own individual effort is evident in the overall assignment submitted.  

Such cases of plagiarism will be dealt with at the Academic Group level involving the Head of Academic Group, the course coordinator or lecturer, and the Associate Dean/Sub-Dean of the Programme.

· The trainee teacher will appear before the Academic Group Head, course coordinator or lecturer and the Associate Dean/Sub-Dean to hear the charges and to offer explanation, if any.

· The trainee teacher will repeat the exercise or complete an alternative assignment and no grade higher than a PASS will be given for the new assignment.

· A letter of reprimand will be sent to the trainee teacher and a copy will be kept in the trainee teacher’s file in the Associate Dean/Sub-Dean’s Office and/or Academic Group’s office as well as in the Student & Academic Services Department.

More serious cases 

Cases may be judged serious where plagiarism is deemed deliberate, and which forms a significant portion of the trainee teacher’s assignment, or for any repeat offence. In such cases the following will be the course of action:

· The trainee teacher must appear before the Dean, Associate Dean/Sub-Dean, Head, Academic Group to hear the charges and to offer explanation, if any.

· The trainee teacher is deemed to have failed the module and a zero mark is awarded if the trainee teacher’s explanation is deemed unacceptable by the members hearing his/her case.

· Upon recommendation by the Dean/FP, a letter of censure will be sent to the trainee teacher and the Ministry of Education, a copy of which will be lodged in the trainee teacher’s official academic file in the Student & Academic Services Department.

Dean, FPO (through the Associate Dean/Sub-Dean of a programme) has the authority to decide on the appropriate course of action for serious cases of plagiarism, which may include referring the matter to the NTU board of discipline. 

Summary
We do not want to imply that ELL students are dishonest. We merely want to avoid embarrassing situations that might arise because of ignorance of proper academic procedure.

Bear in mind:
· that your lecturer has set the assignment, knows the subject, and has read widely. They are therefore likely to be able to spot unreferenced quotations easily.

· that it is not difficult to trace quotations from the Internet.

There are very many Internet websites on plagiarism, mostly from academic institutions. You might like to consult one or two, if you are still in doubt (type “plagiarism” into a search engine). A comprehensive, but not too detailed, site is:

http://www.plagiarism.org
Assignment cover sheet

All ELL assignments and other pieces of assessable work must be accompanied by the ELL Assignment Cover Sheet declaring that you understand what plagiarism and other forms of academic dishonesty are, and that the assignment is your own original work.
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